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12.02  Resident  Leave Guidelines
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1. Education Leave

   1.1 Terms of Education Leave

1.1.1 Education leaves for purposes of this document are defined as periods greater than three months that are devoted to non-clinical educational activities.

1.1.2 During the education leave, the resident may or may not be registered as a trainee at PGME.

1.1.3 To be eligible for education leave, the resident must have demonstrated adequate progress in training to date, as assessed by the Residency Program Committee (RPC) based on review of ITERs. Acceptance will be given if, in the opinion of the RPC, there is a reasonable expectation that the resident will be able to meet all competencies despite an extended absence from clinical activity.

1.1.4 Type of Education Leave 

1.4.1 Non-Thesis MSc  
1.4.2 Thesis MSc – See Clinician Investigator Program document (In Progress).
   1.2 Non-Thesis MSc Education Leave

1.2.1 The resident may register in a non-thesis program such as Clinical Epidemiology, Dalla Lanna School of Public Health, or Joint Centre for Bioethics.
1.2.2 The usual length of time required for this is about nine months (typically Sept. to May);   residency Program training time may be accounted for as follows:

1.2.2.1   three months research is waived — no makeup time is required

1.2.2.2   three months elective is waived — no makeup time is required

1.2.2.3   three months leave of absence without pay — 3 months makeup time is required. In this case, the resident completes his/her training by September 30th following the RCPSC exams.

NOTE: Up to three months may be waived IF the resident meets ALL of the following criteria:

    a) completes the Royal College mandatory training content

    b) exceeds expectations on ITERs in PGy4 and 5, i.e., scores greater than 3 and is considered outstanding compared to cohorts

    c) accepts position in a supervised clinical Fellowship program as specified in this guideline, section 7.3, e) 1) and 2),  and plans to proceed immediately the Fellowship Program on completion of residency.

To obtain a waiver of 3 months-makeup residency training for non-thesis education leave, the resident submits a written request to the Residency Program Director describing how the above conditions are met by March 01 of the PGY5 year.

2. Vacation Leave
2.1. For Resident Vacation / Professional Leave entitlement, refer to PARO website:     

       http://www.myparo.ca/PARO-CAHO_Agreement
2.2. Residents are entitled to 4 weeks paid vacation during each year.

2.3. One week of vacation equals  5 weekdays and 2 weekend days, e.g., Monday to the following Sunday, or Wednesday to the following Tuesday inclusive.

2.4. Vacation requests must be submitted in writing to the Chief Resident; if there is no Chief Resident on a rotation or if on a subspecialty rotation, requests are submitted to the rotation supervisor. 

2.5. Vacation time may be delayed where necessary in regard to professional and patient care responsibilities
2.6. Conflict of a leave request should be directed to the site coordinator, and if not resolved, to the Residency Program Director.

2.7. Residents’ vacation days taken are recorded by hospital education office as determined by the call schedule.
Important Department Suggestions:
( Submit vacation requests well in advance of time requested.

( NEVER confirm any travel plans, etc. without final approval of vacation.

3. Professional Leave

3.1 Based on the PARO-CAHO agreement (Sept, 2012), Section 12.1:

In addition to vacation entitlement, residents shall be granted additional paid leave for educational purposes. Such educational leave, up to a maximum of seven (7) working days per annum, shall be consecutive if requested by the resident, and shall not be deducted from regular vacation entitlement. Such leave may be taken by residents at any time, provided only that professional and patient responsibilities are met to the satisfaction of the person granting permission (i.e., Site-/Rotation- Coordinator, Chief Resident).
3.2 Professional days taken by residents are tracked centrally at the Department Residency Program administration office. Process is as follows:

a) Resident obtains approval from appropriate person in charge at the clinical site (i.e., Site-/Rotation- Coordinator, Chief Resident).

b) Person granting permission 1) informs Department Residency Program administration office at least one week in advance of the professional leave, including the Resident’s name, date(s) of leave, and details of educational pursuit, and 2) copies the resident. Residents are encouraged to provide details of the professional leave day taken, to facilitate the department sharing relevant information.
c) Residents are NOT required to show proof of any details regarding how the professional leave day was spent.

3.3. Each resident is entitled to paid leave for the purpose of taking any Canadian or American professional certification exam; for example, Royal College exams. This leave includes the exam dates and reasonable travelling time to and from the site of the examination.  This is in addition to other vacation or leave.
4. Emergency, Family, Bereavement Leave 

4.1 A resident is entitled to a paid leave in regard to:

a) the death of an immediate-family member, or a person with whom the resident had a close relationship. 
b) family illness, injury, medical emergency, or other urgent family matters to which the resident must attend.  
4.2 Five consecutive working days may be granted by the Residency Program Director for this paid leave. This guideline should be interpreted with sensitivity.


5. Personal/Compassionate Leave

5.1 A resident may request an unpaid leave of absence due to a personal situation or career uncertainty.  
5.2 These leaves will be considered on an individual basis by the Residency Program Director and Residency Program Committee in consultation with the Postgraduate Dean or designate.  The maximum leave period in this category is normally 6 months.

6. Medical/Sick Leave

6.1 Residents are entitled to six months of paid sick leave. Further details on Long Term Disability and other entitlements regarding illness or injury are addressed in Section 14 of the PARO-CAHO Agreement.

7. Pregnancy and Parental Leave 

7.1 Entitlement for  pregnancy and parental leave is addressed in Section 15 of the PARO-CAHO Agreement.

7.2 It is expected that any time taken for a leave will be made up upon the resident’s return.
7.3 Waiver of Training
a) The Residency Program Director, in consultation with the Residency Program Committee and the Postgraduate Medical Education Office, may allow a waiver of training following a pregnancy leave, in accordance with university policy and within the maximum time for a waiver as determined by the Royal College .
b) A decision to grant a waiver of training can only be made in the final year of the program but cannot be granted after the resident has taken the certification exams.  
c) According to Section 4.3.2 of the Royal College guidelines, a waiver of training can only be granted by the Postgraduate Dean on the recommendation of the Residency Program Director. 
d) According to the Royal College guidelines, the maximum allowable time for a waiver in a five-year program is three months.

e) To be considered for this waiver of training, the resident must submit a written request to the Residency Program Director by March 1 of their PGY5 year and meet all of the following criteria. The resident:

i)  Completes the Royal College mandatory training content

ii)  Exceeds expectations on ITERs, i.e., scores greater than 3 and is considered outstanding compared to colleagues

iii) Accepts position in a supervised clinical Fellowship program that is:

1) Royal College or AAGL accredited, or a non-accredited fellowship program consisting of a 24-month minimum training period

2) starting immediately following the PGY5 completion.
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